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1. OBIIME INIOJIOKEHU S

1.1. TTonosxenue o mepcoHanbHBIX JaHHEIX paboTHEKoB THY KHUUXII (nanee [Tonoxexnue)
pa3paboTaHo B cOOTBETCTBHH ¢ TpynoBeM konekcoM Poccuiickoit @enepanun, PenepaabHbmM
3akoHOM 0T 27.07.2006 N 152-®3 «O nepcoHaIbHBIX JaHHBIX)» W MHEIMA HOPMATHBHBIMH
IIPaBOBEIMH aKTaMH.

1.2. TlonosxeHreM OIpeeNnsAeTcs MOPAIOK IOIyYEeH S, CHCTEMATH3AIMH, HCIIOIb30BaAHHS,
XpaHEHMs ¥ [IepeiaYy CBEICHHH, COCTaBIIAIOMINX NIEPCOHAIBHBIE NaHHble paboTHukoB [HY
KHHUUXII (nanee UucturyT). .

1.3. Tlepconanbueie nanuble paboTHHKA — MF00ast HHYOPMAIUs, OTHOCAMAACS K KOHKPETHOMY
paboTHUKY (CYOBEKTY NIEPCOHANBHEIX NAaHHBIX) H HeoOXoaumas IHCTHTYTY B CBSA3H C TPYIOBBIMH
OTHOIECHUAMH. CBEICHHS O EPCOHANBHBIX JAaHHBIX PAOOTHHKOB OTHOCATCS K YHCITY
KOH(HIEHIMATEHBIX (COCTABIIIOIINX OXPAHAEMYIO 3aKOHOM Taitny MHCTHTYTA).

1.4. Ilpu onpenenennu o6beMa U conep)kanus 00pabaTEIBAEMBIX EPCOHANBHBIX JAHHBIX
paboTozareis 1o/DKeH pyKoBoicTBOBaThCs KorcTutynneii PO, TK P® u upMu denepabHbIME
3aKOHAMH.

2. OCHOBHBIE ITIOHSATUSI.
COCTAB IIEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB.

2.1. B nactosamem IlonoxeHnu UCIIONB3YIOTCS CIEAYIONIAE OCHOBHEIE TIOHSTHS:

nepCcoHaNbHbIe JaHHbIe — m00ad MHQOpMalHsA, OTHOCAINAACS MPSIMO HJIM KOCBEHHO K
ONPE/IETIEHHOMY HJIH ONPEACTIAEMOMY (HU3HIECKOMY JTHIY (CYyOBEKTy MepcOHANBHBIX JaHHbIX) (11. 1
ct. 3 ®enepanbHOro 3akoHa ot 27.07.2006 N 152-®3);

00paboTka mepCOHANBHBIX MAHHBIX paboTHHKAa — J0Goe JelicTBHe (omeparys) WM
COBOKYIIHOCTE AEHCTBHii (OIlepanuii), COBEpPIIAEMBIX ¢ HCIOJIB30BAHHEM CPEJCTB aBTOMATHU3AIMH
Wi 6e3 WMCIOJNB30BaHHSA TaKHX CPEJICTB C IIEPCOHANLHBIMH NAHHBIMH, BKJIOYas cOOp, 3aIuCh,
CHCTEMATH3alUIO0, HAKOIUICHWE, XpaHEHHe, yTouHeHHe (OOHOBIICHHE, M3MEHEHHE), H3BJICYEHHE,
ACIIONIB30BaHME, Tepenady (paclnpocTpaHeHHE, IIPENOCTABIEHHE, [OCTYI), OOe3JIM4YHUBaHHUE,

DIOKHpOBaHHE, yNANECHHE, YHUUTOXKEHHE TIEPCOHAIBHBIX JaHHBIX (1. 3 ¢T. 3 ®emepansHOro 3akoHa
o1 27.07.2006 N 152-D3);




PacnpocTpaHeHHe NePCOHAILHBIX JAHHBIX — JIEHCTBHSA, HaNpaBICHHBIE HA PAaCKpHITHE
NEPCOHANBHEIX JTAHHBIX PAabOTHUKOB HEOMpeNeNeHHOMy Kpyry mum (m. 5 cr. 3 ®emepansHoro
3akoHa o1 27.07.2006 N 152-®3);

Npe0CTABICHHE NEPCOHANBHBIX JAHHBIX — JIEHCTBHS, HAIpaBIEHHbIE HA pACKPHITHE
MEPCOHANIBHBIX JAHHBIX PAOOTHUKOB ONpEIENIeHHOMY JIHITYy MM OIpeAeNeHHOMY Kpyry i (. 6
cr. 3 @emepanbrOro 3aK0Ha OT 27.07.2006 N 152-33);

6.10KHpOBaHMe TEPCOHAJNBHBIX [AHHBIX — BpPeMEHHOE MpPEKpalleHHe 06paGoOTKH
NEPCOHAMBHBIX JAHHBIX Pa0OTHHUKOB (32 HCKIIIOUCHHEM CITy4aeB, eciu o6paboTka HeoOXomuMa aJist
YTOUHEHHS TIEPCOHAIBHBIX JaHHBIX) (1. 7 ¢T. 3 denepanbHoro 3akoHa ot 27.07.2006 N 152-03);

YHHYTOKEHHE NEPCOHANBHBIX JAaHHBIX — NEHCTBUS, B PE3yIbTATe KOTOPBIX CTAHOBHTCS
HCBO3MOXKHBIM BOCCTaHOBUTE COJICPIKAHHE HEPCOHANBHBIX NAHHBIX B MH(DOPMALMOHHOH cHCTEME
NEPCOHATBHEIX IAHHBIX PAOOTHUKOB M (WJTH) B PE3yJIbTATE KOTOPHIX YHHYTOXKAIOTCS MATEPHATBHEIE
HOCHTENIH IEPCOHANIBHBIX JaHHBIX paboTHHKOB (1. 8 cT. 3 ®enepansHoro 3axona or 27.07.2006 N

152-@3);

00e3IIMBaHNE MEPCOHATNbHBIX JAHHBIX — [EHCTBHS, B PE3yIbTaTe KOTOPHIX CTAHOBHTCA
HEBO3MOXKHBIM 0€3 HCIIONB30BaHMs JOTIOJHUTENEHOH HHPOPMALMH OTIPEJIEHTD IPHHA/UIEKHOCTD
TIEPCOHAIBHBIX JAHHBIX KOHKPETHOMY paboTHHKY (1. 9 cr. 3 MemepaneHoro 3akona ot 27.07.2006
N 152-@3);

HH(popMAanusi — CBeZIeHus (COOOIIEHNS, NaHHBIEC) HE3aBHCHMO OT (hOPMEI HX IIPEICTABIICHHUS;

AOKYMEHTHpPOBaHHAsA HHopmManus — 3aQHKCHPOBaHHAs HA MATEPHAIBHOM HOCHTEJIE
oyTeM JOKyMEHTHPOBaHHA HH(OPMAlMs ¢ PEKBH3HTAMH, [O3BOJSIOUIMMH OINPENCIHTE TAKYIO
MH(OPMAIIHIO MM €€ MaTePHAIbHBIA HOCHTED.

2.2. Unpopmanmst, npeacTaBiseMast [IPETEHAEHTOM IIPH HOCTYIUICHAN Ha pabory B MuctutyT,
IOIDKHA UMETh JIOKYMEHTAIbHYo (opmy. [Ipn 3axmodenuy TpyI0BOro JOroBOpa B COOTBETCTBHH
co cr. 65 TK PO nmmo, noctynaromee Ha paboTy, IpeIbsBILSIET:

— IaCTIOPT MM HHOM NOKYMEHT, YOCTOBEPSIOIIUI INYHOCTE,

— TPYZOBYIO KHIIKKY, 32 HCKJIIOYEHHEM CIIy4aeB, KOrJa JOTOBOP 3aKJII0UAETCs BIEPBBIE, HIIH
paboTHUK TOCTymaeT Ha pabOTy HA YCIOBHAX COBMECTHTENHCTBA, HIIM TPyZAOBas KHIKKa Y
PabOTHHKA OTCYTCTBYET B CBA3H C €€ YTPAaTOi WK IO APYTHM IIPHUMHAM;

— CTPaxoBOE€ CBUIETENBCTBO FOCYJAPCTBEHHOTO IEHCHOHHOIO CTPAXOBAHHSL;

— AOKYMEHTBHI BOMHCKOT'0 y4eTa — JJIs JIHII, HOJIEXKAIIHX BOUHCKOMY YUETY;

— JOKYMEHT 00 00pa3oBaHHM, O KBaTH(HKALMH WIH HATHIAH CIELHUATBHLIX 3HAHHH — pu
TOCTYIINIEHHH Ha paboTy, TpeOYIONIYIO CeHabHBIX 3HAHHET HITH CIIEIHAIBHOMN TIO/ITOTOBKH;

— CBHIETENLCTBO 0 npucBoeHnr MHH (mpu ero Haymumu y paGoTamka);

— CIIPaBKYy, BeLAaHHYyI0 opranamu MB/I Poccnu, o Hamuuuy (OTCYTCTBHM) CyAMMOCTH H (WIIH)
(Gakra yronoBHOTO mpecieNOBaHUS MO0 O NPEKPAEHHH YIOJIOBHOTO IPECIECIOBAHUS TIO
PeabHIATHPYIOIAM OCHOBAHMAM (IPH MOCTYIUIEHHH Ha paboTy, K KOTOpOH B COOTBETCTBHH C
TpynoeeiM kosiekcoM P® mii HHEIM (eIepaTbHBIM 3aKOHOM He JOMYCKAIOTCS THIIA, HMEIONTHE W
HMEBIIHE CYJMMOCTB, MOABEPTAIOIIMECS M II0ABEPTaBIIMECs YTOJIOBHOMY [IPECIIEN0BAHHIO).

2.3. PaGoTonarens MMeeT IpaBO IIPOBEPATH JOCTOBEPHOCTH CBEIEHHIL, IPEICTABIIAEMBIX
pabotHukom. Ilo Mepe HeOOXOAMMOCTH pabOTONATENH MOXKET noTpeboBaTek y paboTHHKA
AONOTHHTEIBHBIC CBEICHHMS M IOKYMEHTEI, IOATBEPKJAIOIINE JOCTOBEPHOCTh STHX CBEICHHIA.

2.4. Ilpu mocTyniueHny Ha paboTy IPeTeHIeHT 3al0HIET aHKETY, B KOTOPOH yKa3bIBaeT
CIIeNyIONTe CBeneHud O cede:

-®.N.0,;

— T0JT;

— JIaTy POXKICHHS;

— CEMENHOE MOJIOXKEHHE;

— HaIM4Ue JeTel, UX TaThl POXKICHMS,

— BOMHCKYIO 00SI3aHHOCTE;

— MECTO JKUTEJILCTBA H KOHTAKTHEIH Tee]oH;
— o0pa3oBaHue, CIIEUATBHOCTD;




— cTaX pabOoTHI IO CHENHAIIBHOCTH;

— npeasiayniee(ue) Mecto(a) paboTsl;

— (haKT MPOXOKICHUI KypCOB NOBHINIEHHS KBAIU(DUKAIIH;

— HaJTM4IHe rpaMoT, 6J1arofapHOCTeH.

2.5. Ilpu odopmmenun paOOTHHKA COTPYOHHKH  OTAela KaapoB  3aIlOJHSIOT
yauuuuposannyio Gopmy N T-2 «JIuunas KapTodyka pabOTHHKa» M (OPMHUPYIOT JIHYHOE JIEIO,
KOTOPO€ XpaHUTCI B OTAeNe KajpoB. OTBeYaeT 3a BeICHUE JTMYHBIX J€)I HAYalbHHUK OT/eNa KaJpoB.

2.5.1. B yuupunmposanuoit ¢opme T-2 «JIuyHass kaprodka pabOTHHKa» OTPAXAIOTCH
ClIeIyIOIINe aHKeTHRIE U Onorpadudeckue NaHHble pabOTHHKA:

— obmme cenenus (O.M.0., mata poxkaeHHS, MECTO POXKAEHUS, I'PaXKIAHCTBO, 00pa3oBaHHe,
npodeccus, cTax paboTel, COCTOSHAE B Opake, HaCIOPTHEIE JAHHBIE),

— CBEJIEHHS O BOMHCKOM YUETE;

— TaHHBIE O IMpUeMe Ha padoTy;

— cBeZieHHs 00 aTTecTaruy;

— CBEJIEHUS O MOBLIIIEHHON KBaTH(DUKALINY;

— CBeICHHUA O PO eCCUOHAIBHOM IIEPENOAIOTOBKE;

— CBEJICHHSA 0 Harpajax (IOOIPeHnsIX ), TOYETHBIX 3BaHUIX;

— cBeJieHus 00 OTIyCKax;

— CBEJIEHUS O COLlUAJIbHBIX FapaHTHIX;

— CBEJICHHUS O MECTE JKUTEJIbCTBA M O KOHTAKTHBIX TenedoHax.

2.5.2. JImaroe neno pabOTHHKA COCTOUT U3 CIEAYIOIIMX JTOKYMEHTOB!

— TPYZAOBO# IOTrOBOpP;

— magHast Kaptouka (opmer N T-2;

— KOIHSA TPYIOBOM KHUKKH;

— XapaKTEpUCTUKH, pEKOMEHIATEIBHBIE MIUChMA;

— macnopT (Komus);

— TOKYMEHT 00 00pa3oBaHHH (KOMUS);

— BOCHHBIN OHIIET (KOIHs);

— CBUJETEIBCTBO O perUCTpaliui B HajororoM oprane (MHH) (konus);

— IIEHCHOHHOE CBUIETENHLCTBO (KOIHS);

— CBUIETEIBCTBO O 3aKJIFOUECHUH Opaka (Komus);

— CBUIETEIBCTBO O POXKIECHUU AeTelt (KOmus);

— KOIUS JOKYMEHTa O IpaBe Ha JBIOTHl (YAOCTOBEPEHHE ITOYETHOIO JOHOpA, MEIUIHMHCKOE
3aKIIIOYEeHHE O TPU3HAHUH JTUIa HHBATUAOM, JIp.);

— pe3ynbTaThl MEJULIMHCKOIO 00CIe10BaHus (B ClIy4asX, YCTaHOBJIECHHBIX
3aKOHOIaTENIECTBOM );

— IOKYMEHTEI, CBI3aHHBIE C TPYIOBOM eATEILHOCTRIO (3asBNIeHUS pabOTHHKA,
aTTeCTALMOHHBIE JTUCTHI, JOKYMEHTBI, CBA3aHHBIE C IEPEBOIOM, JOIOIHUTENbHEIE COIIAIIEHHS K
TPYZIOBOMY JIOTOBODY, KOTIMH IPUKA30B, JP.).

JIOKyMEHTBL, MOCTYMAIONINE B IMYHOE JEJI0, XPAHATCS B XPOHOJIOTHYECKOM IIOPSIKE.

3. XPAHEHUME NEPCOHAJIbBHBIX TAHHbBIX PABOTHUKOB.

3.1. JInunble nena Xxpa"ATcsa B OyMa)KHOM BUJE B IANKAX C OIIMCHIO JIOKYMEHTOB,
IIPOHYMEPOBaHHBIE TTO cTpaHulaM. JImuHbIe Aena HaxoAdTcs B OT/AENE KapoB B CIEIHATEHO
OTBeIEHHOM IIKa(dy, obecneunBaomeM 3aliTy 0T HECAaHKIIMOHUPOBAHHOI'O IOCTYIIa, U
pacronararTcs B aj(aBUTHOM HOPSIIKeE.

3.2. JInunble Aena perucTpUPYIOTCS B KypHAJle ydeTa JIUYHBIX JIe]l, KOTOPBIH BEACTCS B
3NEKTPOHHOM BHJE B Ha OyMa)>XHOM HOCHTEJE.

3.3. [locne yBonbHEHHS pabOTHHKA B JIMYHOE JEJI0 BHOCATCS COOTBETCTBYIONIHE TOKYMEHTHI
(3asBiIeHKE pabOTHHKA, IIPHKA3 O PaCTOPKEHUH TPYIOBOIO JOrOBOPA, Jp.), COCTABIIACTCS
OKOHYaTeNNbHAas OIKCH U JIMYHOE JeJI0 IepefaeTcs B apXUB OpraHU3alliy Ha XpaHeHHeE.



3.4. B orzene kaapoB MHCTHTYTa KpOMe THYHBIX A€JI CO3/A0TCS M XpaHATCA CIEyIOMHe
JOKYMEHTBI, COJIepIKaliye MePCOHANBHbIE TAaHHbIC pabOTHUKOB B €IMHUYHOM HJIM CBOJHOM BHJIC:
3.4.1. JIoKyMeHTBI, COAEPKaIHe EPCOHAIBHBIC TaHHBIC pabOTHHKOB:
— MaTepHaIbl 10 AHKETHPOBAHHIO, TECTHPOBAHHUIO, IPOBE/ICHHUIO cobeceq0BaHU C KaHIUOAATOM

Ha JIOJDKHOCTE;

— TPY/JIOBbIE KHHKKH;

— HOJUTHHHHKH W KOIIHH NIPUKa30B (PacropsHKEHHH) [0 Kaapam;

— IIpHKa3bl 10 IMYHOMY COCTaBY;

— Jiea, coAepIKallyie OCHOBAHUA K PHKa3y MO JIHYHOMY COCTaBY;

— Jlena, cofieprKaliie MaTeprasbl aTTeCTAUA U MOBBIIICHHS kBanuuKanuii paboTHUKOB,

_ Jlena, CoepIKaIMe MaTepHaIbl BHYTPEHHUX PacCieJOBaHUM (aKThI, TOKJIAIHBIE, IIPOTOKOJIBI
¥ JIp.);

— crpaBoYHO-HHGOPMAIHOHHEIA OaHK JaHHBIX IO MEPCOHATY (KapTOTEKH, YKy PHAIIBL);

— [OMIMHHAKA ¥ KONMH OTYETHBIX, AHAIMTHYECKMX M CIPABOYHBIX MAaTCpHATIOB,
nepesaBaeMBIX PyKOBOACTBY MIHCTHTYTa, PYKOBOJMTEISAM CTPYKTYPHBIX [IOapa3IeleHUuM;

— KONHM OTYETOB, HANpABISEMBIX B TOCYJApCTBEHHbIC OPraHbl CTATHCTHKH, HAJIOTOBBIC
MHCIIEKIHH, BHIILIECTOSIIAE OPraHbl YIPABIEHHS U IPYTHe YUPEKACHUS,

— IpyTHE.

3.4.2. JIOKyMEHTHI 10 OpraHH3anyy paboThl CTPYKTYPHBIX IIOAPA3IeTICHHH!

— [IOJIOKEHHS O CTPYKTYPHBIX ITOAPa3/ICIeHUAX;

— IOJDKHOCTHBIE HHCTPYKIIMK PabOTHHKOB;

— IpHKa3bl, PACTIOPSKEHNS, YKa3aHus pyKOBOACTBa IHCTHTYTa;

— JIOKYMEHTHI IJJAHMPOBAHHS, y4eTa, aHaIH3a ¥ OTYETHOCTH I10 BOIIPOCAaM KaJpOBOH paboTHI.

3.5. [lepcoHATBHBIE JaHHbIE PAGOTHHKOB TAKXKE XPAHATCS B 3JEKTPOHHOM BHIE Ha JIOKAILHOH
KOMITBIOTEPHO# ceTH. JIOCTYII K 2JIEKTPOHHBIM 0a3aM JaHHbIM, COAEPXKAIINM IEPCOHATbHBIC
JaHHbIe PaOOTHUKOB, 00ecieunBaeTCs JBYXCTYIEHIaTOH CHCTEMOI TIapoIeH. [Taponu
YCTAHABIMBAET CHCTEMHBIH anMHUHICTpaTop MHCTHTYTA, 3aT€M OHM COOOLIAIOTCS MHAUBHTYaIbHO
COTPYIHMKAM, MMEIOIIAM JOCTYII K IIEPCOHANBHEIM JaHHbIM PabOTHHKOB. [1apon H3MEeHsIOTC He
peske OTHOTO pasa B JiBa MecsIia.

3.6. KabuHeT oTaena KagpoB 000pyyeTcst OXpaHHOH CHCTEMOM 1 KaMepol BUAEOHAOIIOJCHHUSL.

3.7. 3aBeqyIOmuii OT/EIOM KapOB OCYIIECTBIET OOIMH KOHTPOIIb COOIOACHUS
pabOTHUKAMK Mep TI0 3aIlUTe IEPCOHATLHbIX JAHHBIX, 00eCeYynBaeT 03HAKOMIICHHE COTPYIHHKOB
I0JT POCTIHCE C JIOKAJIHHLIMH HOPMATHBHBIMH aKTaMH, B TOM 4HCIIe ¢ HacTosmuM [lonoxenunem, a
TaK)Ke B3ATHE ¢ pAOOTHUKOB 00A3aTENLCTB O HEPA3TJIAIICHHH IEPCOHATBHBIX IAHHBIX.

4., OBPABOTKA IIEPCOHAJIbHBI TIAHHBIX PABOTHHUKOB.

4.1. Wcrounnkom uHbOpMamud 060 BCEX IEPCOHANBLHBIX JaHHBIX pPAabOTHHKA SBISETCS
HeNoCpeIcTReHHO paboTHUK. Eciu nepcoHalbHbIe JaHHBIE BO3MOXKHO TIOJYYHTh TOJIBKO Y TPETheH
CTOPOHEI, TO PAGOTHHUK JOJDKEH OBITH 3apaHee B MICEMEHHOM (opme yBeoMIIeH 00 9TOM H OT HETo
JOTKHO GBITH MONYYEHO MUCHMEHHOE corimache. Pabortonarens o0sg3aH cooOmuUTh pabOTHHKY O
LeJLIX, MPEANoaraeMbIX HCTOYHUKAX M CIoco0ax MONIyYeHHs NePCOHANBHBIX JAAaHHBIX, 8 TAKXKe O
NOCIIENCTBUSAX OTKa3a pabOTHUKA JaTh MHCBMEHHOE COITIACHE Ha MX IOJyYeHHE.

4.2. PaboronmaTenb He HMeET IIpaBa MojiydaTh W 0OpabarbiBaTh NEPCOHANBHBIE TAHHBIE
paboTHHKAa O €ro pacoBOH, HAIMOHAIBHOH IPUHA/UIC)KHOCTH, ITOMMTHYCCKUX B3IIANAX,
PETHTHO3HEIX ¥ GUI0CODCKUX YOEKIEHHAX, COCTOSHHE 3/10POBbs, HHTUMHON XH3HH. B ciyyasx,
HENOCPEICTBEHHO CBS3aHHBIX C BONPOCAaMH TPYIOBBIX OTHOIIEHHH, B COOTBETCTBHHM CO CT. 24



5.1.8. IlepemaBaTh mepcOHATBHBIC [OaHHBIE PaOOTHHKA €ro 3aKOHHBIM, IIOJHOMOYHBIM
IPECTABUTEIIM B TOPSAIKE, YCTAaHOBIEHHOM IpynoBbIM KozekcoM P®, U OrpaHduuBaTh STY
HH(QOPMAIHIO TOJBKO TEMH NEPCOHANBHEIMH NaHHBIMH, KOTOPEIE HEOOXOJHMMEI JJIs BBHIMOJTHEHHS
YKa3aHHBIMH IIPEICTABUTEISIMHA UX QYHKITHH.

5.2. [lepconasibHBIE JaHHBIE paOOTHUKOB 00padaThIBAIOTCA U XpaHATCS B OTIEINE KaIpOB.

5.3. TlepcoHaypHbBIe DaHHBIE PAOOTHHKOB MOrYT OBITH MOJYYEHBI, IPOXOIUTH AANLHEHUIIYIO
00paboTKy M mepemaBaThcs HAa XpaHeHHe KaK Ha OyMayKHBIX HOCHTEIAX, TaK H B 3JIEKTPOHHOM
BHJE (IIOCPEICTBOM JIOKAJIbHOH KOMIIBIOTEPHOMH CETH).

5.4. Tlpu mony4eHWH NEpCOHAIBHEIX JaHHBIX HE OT pabOTHHKA (3a MCKIIIOYEHHMEM CIIy4ades,
€ClIM IIEPCOHANILHBIE JAaHHBIE SBIAIOTCS OOIIENOCTYIHBIMHE) padoToaarens A0 Hadana oOpaboTKu
TaKMX NEPCOHATBHBIX JAHHBIX 00s13aH IPeI0CTaBUTh pabOTHHKY CIEAYIOINYI0 HH(POPMAIIHIO:

— HauMeHOoBaHue ((paMunus, UMsl, OTYECTBO) U aJpec OIlepaTopa UM ero IpeACcTaBUTeN;

— 11e1b 00paboTKH MePCOHANBHBIX IAHHBIX M €€ MPaBOBOE OCHOBAHME;

— mpeJroiaraeMsie MOJIb30BaTENd IIEPCOHAIBHBIX JaHHBIX;

— yCcTaHOBJIEHHBIE (peepaTbHBIMU 3aKOHAMH IIpaBa CyOBEKTa IEPCOHANIBHEBIX JaHHBIX.

6. JOCTYII K ITEPCOHAJIbHBIM JAHHBIM PABOTHHKOB.

6.1. IlpaBo noctyna K mepcoHaIbPHBIM JaHHBIM Pa0OTHHKOB HMEIOT:

— nupektop UuCcTUTYTA;

— pabOTHHKH OT/ieNa KaJapoB;

— paboTHHKH OyXraiTepuy;

— JOPUCKOHCYJIBT;

— Bemymu#t mHxeHep mo OT u OGesomacHoctu (WHGOpManmus O (AKTHYECKOM MeECTe
IIPO’KMBAHUS M KOHTAKTHEIE Tele¢OHBI paOOTHHKOB);

— paboTHHKY cekperapuara (HHGopManusa o GaKTHYECKOM MECTE MPOXKHBAHUSA U KOHTAKTHEIE
Tene(OHbI paOOTHHUKOB);

— PYKOBOIUTENH CTPYKTYPHBIX IOJApA3[elIeHHH I10 HANpPABJICHHUIO AEesSTEIBbHOCTH (OCTYI K
MEePCOHATLHBIM JaHHBIM TOJBKO PabOTHHKOB CBOETO TIOIpa3Ae/IEHuU ).

6.2. PabotHuk MHCTHTYTa HMEET IIpaBo:

6.2.1. ITonmyyaTe TOCTYN K CBOMM HEPCOHAILHBIM JAHHBEIM U O3HAKOMIIEHHE C HUMH, BKIIIOYas
npaBo Ha 0e3BO3ME3HOE IMOIy4YeHHE KONHH MoOo# 3amucH, cofepkaledl ero mnepcoHalbHBIE
JaHHEIE.

6.2.2. TpeboBaTe oT paboroaarens yTOYHEHHS, UCKJIIOYEHUS WJIM WUCIPABICHUS HENOJHBIX,
HEBEPHBIX, YCTApeBIIHX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJIyYEHHBIX MJIM HE SBISIOMUXCS
HeoOX0IUMEIMH JUIs paboToIaTelIsl IEPCOHAIBHBIX TaHHBIX.

6.2.3. [lomygars ot paboToaarens:

— CBEJICHHUS O JHIIaX, KOTOPbIE HMEIOT JOCTYI K IePCOHAIBHBIM JaHHEIM HIIA KOTOPBIM MOXET
OBITH IpEOCTABNIEH TAKOH JOCTYII;

— nepedeHb 00pabaThIBaeMBIX NEPCOHATBHBIX JaHHBIX M UCTOYHHUK HX MOJIyYEHHS;

— CpoKH 00pabOTKH epCOHANIBHBIX JaHHEIX, B TOM YHCJIE CPOKH HX XPaHEHHS;

— CBEICHUS O TOM, KaKHe IOPHIUYECKHE MOCIEACTBHS I CyOBeKTa MepCOHANBHBIX JTaHHBIX
MOXET TMOBJIeYh 3a co00#t 00paboTKa ero nepcoHaNbHBIX TaHHBIX.

6.2.4. Tpeboparh H3BelleHUs pabOTOJATENIEM BCEX JIMIl, KOTOPHIM paHee ObUIM COOOLIEHBI
HEBEPHBIE MM HETOJHBIE MEPCOHATBHBIEC aHHbIe, 000 BCEX MPOU3BEJIEHHBIX B HUX HCKITIOUEHHUSX,
HCTIPABIEHUSAX WA JOMOTHEHUSX.

6.2.5. O6xasoBaTh B YIIOJIHOMOYEHHBIH OpraH IO 3alUTe IpaB CyOBEKTOB NEPCOHAJIBHBIX
JIaHHBIX WM B Cy/IcOHOM NOPSAKE HEMPaBOMEPHBIE ASHCTBHS WM Oe3aeicTBUS paboToaTess npu
00paboTKe U 3aIHTe €r0 NEPCOHANBHEBIX JaHHBIX.

6.3. KonmupoBarb W JenaTh BBIIMCKH NEPCOHAIBHBIX JAaHHBIX pabOTHUKA pa3peraeTcs
HCKITIOUHTENHHO B CITy)XKe€OHBIX IENAX ¢ MUChMEHHOTO Pa3pelleHHs 3aBeyIOIIEero 0TAEI0M KaJpoB.



Koncrurynuun P® pabotonatens BmnpaBe moiydaTh H 00pabarelBaTh JAHHBIE O YaCTHOM JKH3HK
pabOTHHKA TONBKO C €r0 MUCEMEHHOTO COTJIACHH.

4.3. O6paboTKa NepCOHATBHEIX JaHHBEIX PaOOTHHKOB paboToaTeNIeM BO3MOIKHA TOJIBKO C HX
coriacus ub0 6€3 UX COIJIacHs B CIICAYIONMUX CIyJasx:

— MIEPCOHAJILHBIE NAHHBIE SBIISIOTCS 00IIEIOCTYITHBIMH,

— MEPCOHATBHBIC MAaHHBIC OTHOCATCH K COCTOSHHIO 37I0pOBbs paboTHHKaA, H uX 00paboTka
HEOOX0MMa UL 3aIIUTEI €T0 XKU3HH, 300POBbS HJIH HHBIX JKU3HEHHO BaXXHBIX HHTEPECOB JPYTHX
JIHII ¥ IIOJIyYEHHE coryiacHs pabOTHHKA HEBO3MOXKHO;

— IJIs1 YCTaHOBJICHUS HJTH OCYIIECTBIIEHHS IIPaB UX CYOBEKTa HIIM TPETHHX JIUI| JIMOO B CBA3H C
OCYILECTBIIEHHEM IPABOCY U,

— B COOTBETCTBHH C 3aKOHOJ1aTeasCcTBOM P® 00 obopone, 0 Oe3omacHOCTH, 0
NPOTHBOJECHCTBHU TEPPOPHU3MY, O TPAHCIIOPTHOH 0€30IIaCHOCTH, O MPOTHBOAEHCTBHY KOPPYIILIHH,
00 OIepaTHBHO-PA3LICKHOM NEATENLHOCTH, 00 HCIOIHATENLHOM IIPOU3BOJICTBE, C YTOIOBHO-
HCIIOTHUTEJIbHBIM 3aKOHOAATeNLCTBOM PD;

— 00paboTKa IIEpCOHANBHBIX JaHHBIX OCYMIECTBIISIETCA B COOTBETCTBUY C 3aKOHOIATEIHCTBOM

00 00s3aTEIBHBIX BUAAX CTPAXOBAHUS, CO CTPAXOBBIM 3aKOHOIATEIIBCTBOM,

IO TPeOOBAHHIO MOJHOMOYHBIX FOCY JAPCTBEHHEIX OPTaHOB - B CIIy9asX, IIPe/[yCMOTPEHHbIX

(enepanbHBIM 3aKOHOM.

4.4. Paboronarens BupaBe oOpabaThIBaTh NEPCOHABHEIE JAaHHEIE PAGOTHHKOB TOJBKO C HX
IMCHbMEHHOTO COTTIACHS.

4.5. llucemenHoe cornacue paboTHHKaA Ha 00pabOTKY CBOMX MEPCOHANBHBIX JAaHHBIX JOJDKHO
BKJIIOYATh B ce0s:

— (baMuinio, ¥Ms, OTYECTBO, aipec CyOBEKTa NEPCOHATBHEIX JAHHEIX, HOMEP OCHOBHOIO
ZIOKYMEHTA, yIOCTOBEPSIOLIETO €ro JIHYHOCT, CBEIECHHS O JaTe BhIAaYM YKa3aHHOrO IOKYMEHTa
BBIJABIIEM €r0 OpraHe;

— HauMeHOBaHue ((paMHIHIO, UMs, OTIECTBO) M AJIPEC ONMEPATOpPa, MOIYUAIOIIEr0 COIJIACHE
cyOBeKTa MepCOHANBHBIX JAHHEIX;

— 1enb 00paboTKH MePCOHABHBIX JAHHBIX;

— TEpPCYCHb NEPCOHANBHBIX JAHHBIX, Ha 00pabOTKy KOTOPBIX JaeTcs COrjiacHe CyOhekTa
MIEPCOHATBHBIX TAHHBIX;

— IepeYeHb ACHCTBHH C MEPCOHANBHBIMH JaHHBIMH, Ha COBEPINEHHE KOTOPBIX [ACTCH
cornacue, oOIiee ONMCAHHE HCIONB3YEMBIX ONEPATOPOM CIIOCOGOE 0GPabOTKH MEePCOHANBHBIX
JAHHBIX;

— CPOK, B TEUCHHE KOTOPOro AEHCTBYET COTIACHE, a TAKKE IMOPAJOK €ro OT3HIBA.

4.6. Cornacue paboTHHKa He TpeGyeTcs B CIEAYIOMHX CIyYasx:

— 06paboTKa nepcoHaNbHBIX JAHHBIX OCYINECTBIETCS Ha OCHOBaHHH TpyIZOBOro Kojekca P®
WM HMHOrO (enepalbHOrO 3aKOHA, YCTaHABJIMBAIOLIETO €€ 1eJb, YCIOBHS IONYYCHHUS
EPCOHANBHBIX TAHHEIX H KPYT CYOBEKTOB, MEPCOHANBHEIE JAHHBIE KOTOPHIX MOJIIeXKaT 06paboTke,
a TaKKe ONpeIEeHHOr0 MOTHOMOYHS paboTomarTess;

— 00paboTKa [ePCOHANBHBIX JAHHEIX B HEJISX HCIOIHEHHS TPYIOBOTO JOIOBOPA;

— 00paboTKa MEepPCOHANBHBIX NAaHHBIX OCYIIECTBIACTCS IS CTATHCTHYECKMX MM MHBIX
Hay4HBIX IENICH IIPH yCIOBHH 0053aTeIHOT0 00€3TMYNBAHMUS IIEPCOHATBHBIX JAHHDIX;

— 06paboTKa NepCOHATBHEIX JAHHBIX HEOOXOAMMA JUIS 3aITHTHI XKHU3HH, 300POBbS KM MHBIX
KH3HEHHO BOXKHBIX HHTEPECOB pabOTHHKA, €CIIH MOJIyYEHHE ero COTJIacHsa HEBO3MOXKHO.

4.7. Paborhuk VHCTHTyTA TIpeiCTaBIIET B OTJEN KaApOB JOCTOBEPHBIE CBENEHHS O cebe.
Otnen xafpoB NPOBEPSAET JOCTOBEPHOCTH CBEICHMIA.

4.8. B cootsercteun co cr. 86 TK P® B mensx obecneueHus mpas u cBoGOJ UeTOBEKA M
TpaXaHuHA PyKOBOAUTENH MHCTHTYyTa W €ro 3aKOHHEIE, ITOJHOMOYHBIE IIPEICTABHTENH IIPH
00pa00TKe NEpPCOHANBHBIX JAHHBIX pabOTHHKA [MOJDKHBI BBHIIOJIHATE craeAyromue obmrae
TpeboBaHMS:

4.8.1. ObpaboTka MEpCOHAIBHBIX JaHHBIX MOMKET OCYILECTBIIATHLCS UCKIIOYHTEILHO B LIENAX
obecrieueHns COONIONEHHS 3aKOHOB MJIM MHBIX NPABOBBIX AKTOB, COMEHCTBHS paboTHHKaM B
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TPYyAOYCTPOHCTBE, OOy4YeHWH © TPO(ECCHOHAILHOM IPOABHIKEHHH, OOECIeYeHHs JIMYHON
OesomacHOCTH paOOTHHKOB, KOHTPOIS KOJWYECTBA M KAYECTBA BEINONHSIEMON paboTHl M
o0ecTieueHrs COXPaHHOCTH HMYINECTBA.

4.8.2. Ilpn onpenenenun o0beMa U coaepkaHus 00pabaTHIBAEMBIX IEPCOHAIBHBIX AaHHBIX
paboTomarels J0oJDKeH pykoBoacTBoBaThes Koncrurymueit PO, Tpynosev xonekcom P u uHBIMH
(benepanpHBIME 3aKOHAMH.

4.8.3. [Ipu npuHATHH peINEeHHH, 3aTpardBalOIINX HWHTEPECHl paboTHHKA, paboTomaTesh He
UMECT MpaBa OCHOBBIBATHCS HA IEPCOHAINBHBIX JTAHHBIX, IMOJYYCHHBIX O HEM HCKIIOYUTEILHO B
pe3ylbTaTe HX aBTOMATH3UPOBAHHOH 00paboTKH MIIH 3JIEKTPOHHOIO IOy YEHH.

4.8.4. 3amuTa NEPCOHAIBHBIX JaHHBIX PaGOTHHKA OT HENPABOMEPHOTO HX MCIOJIBL30BAHUS,
yTpaTthl obecmeuuBaeTcsl paboToOmaTeNeM 3a CYET €ro CpeJICTB B IIOPSAAKE, YCTAHOBIEHHOM
(enepabHBIM 3aKOHOM.

4.8.5. PaGoTHMKM ¥ MX TpPEJCTABUTENIH IOJDKHBEI OBITH O3HAKOMIEHBI IIOJ PACIHCKY C
mokymentamu MHCTHTyTa, ycTaHaBIMBAIOIMMHU MOPSIOK O0OPaGOTKH IMEPCOHANBHBIX JAHHBIX, a4
TaKKe 00 UX MpaBax ¥ 00SA3aHHOCTIX B 3TOH 00JIACTH.

4.8.6. Bo Bcex crmywasx oTka3 pabOTHHKAa OT CBOMX IIPaB Ha COXpAaHEHWE H 3alIUTy TaMHEI
HEICHCTBUTEIIEH.

4.9. JIuna, UMEIONME MOCTYI K MEPCOHAJIBHBEIM JAaHHBIM, MONMHCHBAIOT OOS3aTEILCTBO O

HEpasrIallleHuH MePCOHANBHBIX JaHHBIX 110 (opme [Ipunoxenus N 1 k mactosmemy [TonoxeHuro.

3. HEPEJAYA ITEPCOHAJIBHBIX JIAHHBIX.

5.1. Ilpn mepenade nepcoHANBHBIX JaHHBIX pabOTHHKA paGOTOHATENb AOJDKEH COOIIOIATh
clenyronye TpeOoBaHMA:

5.1.1. He coob6mate nepcoHanbHBIe faHHBIE pabOTHHMKA TpeThell CTOpoHE 6e3 MHCEMEHHOTO
cornacusi pabOTHHUKA, 32 HCKIFOYEHHEM CIIydJaeB, KOT/ia 3T0 HEOOXOAUMO B IEIAX IPELyIPEKIeHHS
YIpO3bl XXKH3HM W 370pPOBBIO pabOTHMKA, a TaKXKe B CIIydasX, YCTAHOBICHHBIX (heaepabHbIM
3aKOHOM.

5.1.2. B cinyuae ecmm nuio, oOpaTHBINEECs: ¢ 3allpOCOM, HE YIIOJIHOMOYEHO Ha IIOJyYCHHE
NEPCOHANBHBIX JAHHBIX JIMOO OTCYTCTBYyeT IHCBMEHHOE corjacue paboTHHKA, paboTomareib
00s3aH OTKa3aTh B MPE/I0CTABICHUM HEPCOHATBHBIX TAHHBIX. JIMIY, OOPATHBIIEMYCS C 3aIIPOCOM,
BBIJAETCS MNHCbMEHHOE YBEIOMIIEHHE 00 OTKa3e B IPEJOCTABIEHHM TaKUX JIaHHBIX.

5.1.3. He coofmare 1epcoHaNbHEIE NaHHBIC pabOTHHKA B KOMMEPUYECKHMX MeJsX 0e3 ero
NHCEMEHHOTO coryacusi. O6paboTKa nepcoHaNbHBIX AAHHBIX PAOOTHUKOB B LENSX MPOBIKCHHS
TOBApOB, pabOT, YCIyT HA PHIHKE IYTEM OCYINECTBIECHHS NMPSIMBIX KOHTAKTOB C IIOTEHIHANBHBIM
HOTPEOUTENIEM C TIOMOMIBIO CPEJICTB CBSI3U JOIYCKAETCS TOJIBKO € €0 IIPEeIBAPUTETLHOTO COTIIACHSL.

5.1.4. IlpenynpenuTs JML, MONTYYHBIINX NEPCOHATBHBIE JaHHbIe PaGOTHHUKA, O TOM, YTO 3TH
JJAHHBIE MOTYT OBITH MCIIOJIb30BAHEL JIMIIb B HENAX, Ui KOTOPBIX OHH COOOIIEHBI, H TpeboBaTh OT
9THX JIHII MOATBEPXKICHHE TOrO, YTO 3TO IPaBHIO coOmoaeHo. JIuma, momyuuBIme IepCOHANbHBIE
JlaHHBIe PabOTHUKA, 06s3aHbl COOMIONATE PEXHM CEKPETHOCTH (KOH(ueHIuansHocry). JlanHoe
llomoxenne He pacrnpocTpaHseTcs Ha 0OMEH IEPCOHATBHBIMU JIAHHBIMH PaGOTHHKOB B MOPSIIKE,
YCTaHOBIEHHOM (helepalbHBIMU 3aKOHAMH.

5.1.5. OcymiecTBiaTh nepeady MepCOHAIBHBIX IAHHBIX PaOOTHHKOB B IIpeenax WNuctuTyTa
B COOTBETCTBHH C HacTOSIHM [TonoxenueM.

5.1.6. Paspemars mOCTyn K IepCOHANBHBIM [AaHHBIM PAabOOTHHUKOB TOJNBKO CIEMHATHHO
YHOITHOMOYEHHBIM JIMLAM, IIPH 3TOM YKa3aHHBIE JIHIA JOJDKHBEI HMETh IIPaBO IIOJIYyYaTh TOJIBKO TE
NEPCOHAJIbHbIC JAHHBIE, KOTOPHIE HEOOXOMMMBI JIJI1 BBIIONHEHHS KOHKPETHOH (DyHKIUH.

5.1.7. He 3anpammBats HHOOPMALHMIO O COCTOSIHHHM 3J0POBBS PAGOTHHKA, 338 MCKIIOYCHHEM
TeX CBEICHUH, KOTOPBIE OTHOCSTCS K BONIPOCY O BO3MOXHOCTH BBUIOJHEHHS pPaGOTHUKOM TPYIOBOL
(yHKIHN.



6.4. [lepenaua nabOpMALHK TPEThEH CTOPOHE BO3MOXKHA TOBKO IIPH MHCEMEHHOM COIVIACHH
PabOTHUKOB.

7. OTBETCTBEHHOCTD 3A HAPYHIEHHUE HOPM,
PET'YJIUPYIOIINX OBPABOTKY IEPCOHAJIBHBIX JTAHHBIX.

7.1. PaGoTHuKE MHCTUTYTA, BUHOBHEIE B HAPYLICHHH IIOPSIKa 0OpalleHns ¢ HEPCOHANBHBIMU
IaHHBIME: pasriialieHWe TEPCOHANBHBIX JAHHBIX paboTHHKa HMHCTATYTa, TO eCTh Iepeiada
[OCTOPOHHHM JIMIIaM, HE HMEIOIIIM K HMM JIOCTYIIa; IyOTIMIHOE PACKPBITHE; YyTpaTa TOKYMEHTOB 1
WHBIX HOCHTENeld, CONepKalluX IEpPCOHAIbHbIE JaHHble pPAOOTHHKA; MHBIC HAPYLICHH
o6s3aHHOCTEH TI0 X 3ammTe, 00paboTKe U XPAHEHWIO, YCTAHOBIECHHbIM HACTOAMEM 110N0MKEHHEM,
a TalKe MHBIMH JIOKQJbHBIMM HOPMATHBHBEIMH aKkTamMM MHCTHTyTa, HECYT IMCHHUILTMHAPHYIO,
AIMUHACTPATHBHYIO, TPaXKIaHCKO-IIPABOBYIO HIIH YTOJIOBHYIO OTBETCTBEHHOCTE B COOTBETCTBHH C
(enepaTbHEIMH 3aKOHAMH.

72. B cnyuae npuumnenus ymep6a MHCTHTYTY PpabOTHHK, HMEIOIIAA  JOCTyIl K
[IepCOHANBHEIM JAHHBIM COTPY/IHHKOB M COBEPIIMBIIAN yKa3aHHBIH JTUCLMIIIHHAPHEIN IIPOCTYIIOK,
HeCeT MOJHYK) MaTepHalbHYIO OTBETCTBEHHOCTB B COOTBETCTBHHU C II. 7 4. 1 ct. 243 TK POD.

7.3. PabOTHMK, MMEOIHi JOCTYI K NEpPCOHAIBHBIM JaHHBIM paboTHUKOB HHCTHTYTa H
He3aKOHHO MCIIONB30BABIIM MM Pa3rIaCHBIIMHA yKa3aHHYI0 HH(popMaruo Oe3 ux coriacus us
KOPBICTHOM WM HWHOH NHMYHOH 3aWHTEPECOBAHHOCTH, W TCM CaMBIM NPAYMHHUBIINN KpPYITHBIA
yiiepd, HeceT YrOJIOBHYIO OTBETCTBEHHOCTh HA OCHOBAHMH CT. 188 YK P®.

7.4. PykoBoguTens VHCTHTYTa 3a HapylleHHMe MOpAAKAa OOpaIIeHHs C NEpCOHAIBHBIMU
JAHHBIME HECET aJMHHHCTPATHBHYIO OTBETCTBEHHOCTH COIVIACHO CT. CT. 5.27 1 5.39 KoAIl PD, a
TaKKe Bo3MemaeT pabOTHUKY ymiepO, NpPHYMHEHHBIA HEIPAaBOMEPHBIM — HCIIOJIB30BAHHCM
WH(OPMAIIHIL, COAIEpIKaLIel IepPCOHANBHBIE JAHHBIE 00 9TOM PabOTHHUKE.
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